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Manuscript Evaluation 

Title of work: 

Genre:  

Author (AU): 

Length: 

Font: 

Point of view (POV): 1st person, 3rd person, etc. 

Editing references: Chicago Manual of Style, 16th Edition and Merriam-Webster’s Collegiate 
Dictionary, 11th edition. 

Original manuscript (MS) file name: 

Evaluated manuscript file name: 

_____________________________________________________________________________________ 

General Guidelines: 

1. Items listed in this document with a checkbox are actionable items. Items marked with a 
bullet are simply notes, mostly summary—they are non-actionable items. 

2. Many of the notes in this evaluation document coincide with comments I have made in 
the MS file as well. I suggest reviewing these notes alongside the comments in the MS 
file, chapter by chapter. 

3. I have bookmarked each chapter in the MS file so that the AU can easily “go to” any 
chapter using Word’s Go To command (Ctrl-G on PC and Cmd-Opt G on Mac). 

4. Most, if not all, of my comments in the MS file are headed by category specific words: 
Setting, Plot, Pacing, Character, Logic, Audience, Language, Voice, Tone, Dialogue, 
Format, POV, Structure, etc. This enables the AU to do a global search of the document 
for any comments regarding these story elements. I also use the acronyms NTS and NTA 
meaning “Note to self” and “Note to author,” respectively. No action need necessarily be 
taken on any comments in the MS file marked with these two acronyms—they are just 
FYIs. 

5. Note of caution: be careful when performing any global changes with Find/Replace. 
Often, this is the time when errors are introduced into a document. 

_____________________________________________________________________________________ 

Most Significant Concerns 

o List of most notable concerns with in-depth explanations. 

_____________________________________________________________________________________ 
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Main Setting: 

Characters: listed in order as they appear in the MS 

_____________________________________________________________________________________ 

Chapter summaries: 

Chapter 1: title if applicable 

Pages: 

Viewpoint character: if applicable 

Setting: if differs from main setting 

Plot Points: 

Characters: 

 

Chapter 2: title if applicable 

Viewpoint character:  

Pages: 

Viewpoint character: if applicable 

Setting: if differs from main setting 

Plot Points: 

Characters: 

_____________________________________________________________________________________ 

 


